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[bookmark: OLE_LINK3][bookmark: OLE_LINK12][bookmark: OLE_LINK1]To ensure the smooth submission and peer review of manuscripts, contributors must comply with the Journal’s prescribed Submission Regulations and prepare their manuscripts in accordance with the formatting and layout requirements specified in these Manuscript Guidelines. These Manuscript Guidelines are positioned as technical and formatting standards that supplement the Submission Regulations.

1. Manuscript Structure and Formatting
1.1 Basic Principles of Manuscript Preparation
Manuscripts must be prepared using the “Article Manuscript Template” file provided on the Journal’s website. Authors are required to download this file and prepare their manuscripts using the designated format.

The manuscript page size shall be B5, and the printed version shall likewise be in B5 format. Manuscripts must be set in a single-column layout, with 40 lines per page. Page margins shall be 22 mm at the top and bottom and 22 mm on the left and right, and all text must be contained within these margins. For editorial processing reasons, page numbers must not be included in the manuscript. For detailed font specifications for each element, refer to Table 1.

[bookmark: OLE_LINK2]1.2 Information to Be Included on the First Page
The first page must contain the following items, listed in the order shown below. These items must first be presented in the main language of the text (Japanese, Chinese, or Korean), followed by English. All items must be placed within the first page.
For manuscripts written in English, notwithstanding the provisions of this section, all information on the first page must be presented in English only.

(1) Article Title (and Subtitle) 
(2) Author Name(s)
(3) Affiliation(s)
(4) Abstract
(5) Keywords

Article Title:
When a subtitle is included, it must be formatted in accordance with the academic conventions of the language used. As a general rule, the following punctuation should be applied in each language:

Japanese title: dash (―) (e.g., Title―Subtitle―)
English title: colon (:) (e.g., Main Title: Subtitle)
Chinese title: dash (——) or other punctuation commonly used in the relevant language community
Korean title: full-width colon (：) or other punctuation commonly used in the relevant language community

To ensure fairness across languages and consistency throughout the Journal, the title and subtitle must be presented using the same font and the same font size regardless of language. Titles and subtitles written in English must follow Title Case capitalization.

Author Names:
Author names appearing in English must be formatted in accordance with standard conventions used in academic publications in English-speaking contexts, regardless of the author’s country or region of origin. Names must be written in the order Given name – Family name, with only the initial letter of each word capitalized. A half-width space must be inserted between the given name and the family name. For names that include hyphens, the spelling and format declared by the author shall be respected.

Affiliations:
When affiliations are presented in English, the official English name designated by the institution must be used. English-language affiliations must be written in the following order: institution name, city name, and country name. Here, “country name” includes regions, special administrative regions, autonomous regions, or other geographic designations that must be indicated in a manner equivalent to a country name based on the institution’s location.
If lower-level organizational units such as faculties, graduate schools, or research institutes are specified, they must be placed before the institution name.
When affiliations are written in languages other than English, they must follow academic conventions of the respective language, and the city name and country name (including regions, as noted above) must be omitted.

Abstract:
The abstract must be written in the main language of the text (Japanese, Chinese, or Korean). The English abstract must be identical in content to the abstract written in the main language. Authors must strictly adhere to the prescribed formatting requirements, including line spacing, by referring to the examples provided in the Journal’s designated template.

Keywords:
Keywords should reflect the content of the manuscript and may include up to five words. For manuscripts written in Japanese, Chinese, or Korean, the keywords in the manuscript language should be separated by full-width commas (，), and the English keywords should have the same content as the manuscript-language keywords. Except for proper nouns or other words that require capitalization, all English keywords should be written in lowercase and separated by half-width commas (,). When multiple keywords are listed, no comma should be placed after the last keyword. If the keywords span more than one line, the beginning of the second and subsequent lines should be left-aligned (no hanging indent). For manuscripts written in English, the same rules apply.

1.3 Structure of the Main Text
The main text must begin on the second page and be organized into chapters and sections. The numbering system must follow the format “1” , “1.1” , “1.1.1.” The insertion of figures and tables within the text is permitted.

1.4 Common Principles for Formatting
In light of the Journal’s characteristic of publishing Japanese-, Chinese-, Korean-, and English-language articles concurrently, the fonts used for the main text and references must, as a general rule, be Mincho-style (Serif-style) typefaces commonly used for academic purposes in each language community.
As a principle, the same font family should be used for both the main text and the references. Standard typefaces appropriate to the language in use may be applied, provided that readability and overall visual consistency of the Journal are not compromised.
When specifying fonts, authors must avoid typefaces that depend exclusively on a particular operating system or working environment. Fonts must be standard fonts that can be displayed and output on both Windows and macOS, or typefaces with equivalent compatibility. Even when substitute fonts are used out of necessity, they must belong to the same general family (Mincho-style / Serif-style).

1.4.1 Font Size
For the specific fonts and character sizes assigned to each element, refer to the table below. The font size for the main text must, as a general rule, be 10 points, uniformly applied across manuscripts in all languages.

[bookmark: OLE_LINK31]Table 1. List of fonts and sizes for each part of the manuscript
	[bookmark: OLE_LINK21]Item
	Font
	Size

	[bookmark: _Hlk220749109]Title
(including subtitle)

	日本語：明朝系フォント・太字 (例: MS明朝等)
中國語（繁體字）：明體系列字型・粗體（例如：新細明體等）
한국어: 명조 계열 서체(바탕체 등)·굵게 표시
English： Times New Roman or an equivalent serif font・Bold
	14pt

	Author name(s)

	日本語：明朝系フォント・太字 (例: MS明朝等)
中國語（繁體字）：明體系列字型・粗體（例如：新細明體等）
[bookmark: OLE_LINK40]한국어: 명조 계열 서체(바탕체 등)·굵게 표시
English： Times New Roman or an equivalent serif font・Bold Italic
	11pt

	Affiliation(s)
	日本語：明朝系フォント (例: MS明朝等)
中國語（繁體字）：明體系列字型・粗體（例如：新細明體等）
[bookmark: OLE_LINK41]한국어: 명조 계열 서체(바탕체 등)
English： Times New Roman or an equivalent serif font・Italic
	10pt

	[bookmark: _Hlk220241664]Abstract
	日本語：明朝系フォント (例: MS明朝等)
中國語（繁體字）：明體系列字型・粗體（例如：新細明體等）
한국어: 명조 계열 서체(바탕체 등)
English： Times New Roman or an equivalent serif font・Italic
	10pt

	Chapter and section headings

	日本語：明朝系フォント・太字 (例: MS明朝等)
中國語（繁體字）：明體系列字型・粗體（例如：新細明體等）
한국어: 명조 계열 서체(바탕체 등)·굵게 표시
English： Times New Roman or an equivalent serif font・Bold
	10pt

	Main text
	日本語：明朝系フォント(例: MS明朝等)
中國語（繁體字）：明體系列字型・粗體（例如：新細明體等）
한국어: 명조 계열 서체(바탕체 등)
English： Times New Roman or an equivalent serif font
	10pt

	References
	日本語：明朝系フォント(例: MS明朝等)
中國語（繁體字）：明體系列字型・粗體（例如：新細明體等）
한국어: 명조 계열 서체(바탕체 등)
English： Times New Roman or an equivalent serif font
	9pt

	Footnotes
	日本語：明朝系フォント(例: MS明朝等)
中國語（繁體字）：明體系列字型・粗體（例如：新細明體等）
한국어: 명조 계열 서체(바탕체 등)
English： Times New Roman or an equivalent serif font
	9pt



[bookmark: OLE_LINK24][bookmark: OLE_LINK10]1.4.2 Paragraph Formatting
Each paragraph of the main text must begin flush left, without indentation at the beginning of the paragraph. As a general rule, paragraph separation must be indicated by a single blank line between paragraphs.

1.4.3 Numerals, Alphabetic Characters, and Mathematical Expressions in the Main Text
(1) Numerals in the Main Text
Numerals appearing in the main text must be written using the same font as the main text. Arabic numerals shall be used as a general rule; however, Chinese numerals may be used only when contextually appropriate (e.g., in idiomatic expressions or proper nouns). Superscript and subscript numerals must also conform to the main text font, with only the size adjusted as necessary.
In English text, numerals must follow the conventions of the English font (e.g., Times New Roman), and the notation style for decimal points (period “.”) and digit grouping (comma “,”) must be used consistently throughout the manuscript.

(2) Alphabetic Characters in the Main Text
Alphabetic characters (including Roman characters) appearing in the main text must, in principle, conform to the main text font. Italics may be used as appropriate for proper nouns, technical academic terms, variable names, and similar elements; however, their use must be consistent throughout the manuscript.

(3) Mathematical Expressions, Formulae, and Scientific Notation
Mathematical expressions, equations, and scientific notation are recommended to be presented using a mathematical font or italics in order to clearly distinguish them from the main text. Variables, functions, and symbols within equations must, in principle, be written in italics. Numerals and units (e.g., m, s, kg), however, must be written in roman type.
Equation numbers must be placed at the right margin of the corresponding equation and enclosed in parentheses. When referring to equations in the main text, a uniform format such as “Equation (1)” must be used.

When referring to figures and tables in the main text (e.g., Figure 1, Table 2), the notation must conform to the main text font and font size.

1.4.4 Heading Format for English-Language Articles
Chapter and section headings in English-language articles must follow sentence case, in which only the first word is capitalized and all subsequent words are written in lowercase. This rule does not apply to proper nouns or academic terms that conventionally require capitalization.

2. Format of Citations and the Reference List
Citations and references must be listed collectively after the end of the main text, preceded by one blank line. The heading “References” must be set in bold, and no serial numbering shall be applied. If a DOI has been assigned to a reference, the DOI must be included at the end of the bibliographic entry. For references with a DOI, standard URLs must not be provided.
When a URL is included, it must be written as standard plain text without modification, and no special formatting—such as hyperlinks, underlining, or colored fonts—may be used. The DOI or URL must be placed at the end of the same line as the bibliographic information, without separation.
For visual consistency and practical use, terminal punctuation in the reference list must be standardized across all languages by using a period (“.”).

In accordance with common international academic journal practice, access dates must not be provided for materials referenced by URL when the content is permanently fixed. However, for web pages, databases, statistical materials, and similar resources whose content is subject to change, the access date must be clearly indicated.

The font used for the reference list must prioritize readability and international compatibility. As a general rule, Japanese references must use Mincho-style fonts; Traditional Chinese references must use Ming-style fonts (e.g., PMingLiU); Korean references must use Batang; and English references must use Times New Roman.

2.1 Basic Format of the Citation and Reference List
In this journal, author names in English-language references must, in principle, be written in full. The formats presented below constitute the unified reference style standard of East Asian Education Studies. Even when references written in different languages—such as Japanese, English, Chinese, and Korean—are mixed within the same reference list, book title markers, punctuation, volume and issue notation, and page notation (pp.) must conform to these regulations, and no language-specific exceptions shall be made.

a) Books (single-author or co-authored)
Basic format
Author name, Year of publication, Title, Publisher.

Japanese example
例：山田太郎, 2023, 『教育と社会の転換』, 東京出版.

Chinese example
例：王明, 2019, 《现代教育政策研究》, 北京大学出版社.

Korean example
例：김영수, 2020, 『동아시아 교육정책의 이해』, 교육연구사.

English example
例：Smith, John, 2021, Education and Social Change in East Asia, Global Academic Press.

b) Chapters or Articles in Edited Volumes
Basic format
Author name, Year of publication, Title of chapter/article, Editor name, Title of book, Publisher, pp.xx–xx.

Japanese example
佐藤花子, 2022, 「学校文化と地域社会」, 高橋一郎編, 『東アジアの教育社会学』, 東亜社, pp.45–62.

Chinese example
李华, 2021, 「学校文化与社区关系」, 高桥一郎编, 《东亚教育社会学》, 东亚出版社, pp.50–70.

Korean example
김민수, 2019, 「지역사회와 학교문화」, 박지훈 편, 『동아시아 교육사회학』, 서울학술사, pp.50–70.

English example
Li, Wei, 2020, Schooling and Community in Urban China, in K. Tanaka & J. Lee (eds.), Education and Society in Asia, Academic World Publishers, pp.123–142.

c) Articles in Academic Journals
Basic format
Author name, Year of publication, Title of article, Journal title, Volume and issue / Vol.xx(No.x), pp.xx–xx.

Japanese example
鈴木一郎, 2021, 「多文化教育の現状と課題」, 『教育研究』, 第78巻第4号, pp.215–233.

Chinese example
李华, 2017, 「教育不平等与社会流动」, 《教育学研究》, 第33卷第2期, pp.10–25.

Korean example
박소영, 2020, 「다문화교육의 현황과 과제」, 『교육연구』, 제45권제2호, pp.100–120.

English example
Chen, Mei, 2018, Social Capital and Student Achievement in Taiwan, Asian Journal of Education, Vol.12(No.1), pp.78–99.

d) Distinguishing Multiple Works by the Same Author Published in the Same Year
When an author has multiple works published in the same year, lowercase letters a, b, c, etc. must be appended after the publication year to distinguish them.

Example:
Honda, Naoki, 1990a, Sociology of Education, Tokyo Press.
Honda, Naoki, 1990b, Sociology of School, Japan Press.

e) Online Sources (Web Articles, Reports, Databases, etc.)
Basic format
Author name (or organization name), Year of publication, “Title of article/report,” Site / database / platform name, [Online], URL: 〈full URL or DOI〉, (Accessed: YYYY-MM-DD).

Each reference must be written as a single paragraph containing all elements, and line breaks within an entry are not permitted. If the URL or DOI is too long to fit on a single line, a line break must be inserted only after a URL delimiter (such as a hyphen). The second and subsequent lines must begin at the left margin (no indentation). Care must be taken not to insert line breaks in the middle of words or immediately before symbols within the URL. The opening bracket 〈 must be placed on the line immediately preceding the URL, and the closing bracket 〉 must be placed on the line immediately following the end of the URL, so that the entire URL is clearly enclosed.
For sources with an assigned DOI, a standard URL must not be provided. Acceptable DOI formats include either doi:10.xxxx/xxxxx or https://doi.org/10.xxxx/xxxxx.

Japanese example（URL）
文部科学省, 2024, 「令和5年度学校基本調査（確定値）の公表について」, 文部科学省ホームページ, [オンライン], 〈https://www.mext.go.jp/b_menu/toukei/chousa01/kihon/kekka/k_detail/1425686.htm〉, （参照日: 2026-01-20）.

Chinese example（URL）
國家發展委員會, 2023, 〈2023年國家教育政策白皮書〉, 國家發展委員會全球資訊網, [線上], 〈https://www.ndc.gov.tw/Content_List.aspx?n=6A28B5C5F5F6A7A3〉
, （檢索日期：2026-01-20）.

Korean example（URL）
교육부, 2025, 「2024 교육기본통계」, 교육부 누리집, [온라인], 〈https://www.moe.go.kr/boardCnts/viewRenew.do?boardID=316&boardSeq=98765&lev=0&m=040401〉
, (열람일: 2026-01-20).

English example (URL)
UNESCO, 2023, "Global Education Monitoring Report 2023: Technology in Education", UNESCO Digital Library, [Online], 〈https://unesdoc.unesco.org/ark:/48223/pf0000385723〉, (Retrieved: 2026-01-20).

2.2 Order of References
The list of references shall be prepared as a single continuous list and shall not be divided by language. The ordering shall not be chronological; instead, references shall be arranged according to the language in which the author names are written, in the following order: Japanese-language references, Chinese-language references, Korean-language references, and English-language references.

Within each language category, references shall be arranged as follows: English-language references in alphabetical order (A–Z); Japanese-language references in gojūon order; Chinese-language references in pinyin order; and Korean-language references in Hangul alphabetical order. Works by the same author shall be arranged by year of publication. Where multiple works by the same author were published in the same year, they shall be distinguished by adding the suffixes “a,” “b,” “c,” etc. after the publication year.

The font size of the reference list shall be 9 points, which is one point smaller than that of the main text.
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佐藤花子, 2022, 「学校文化と地域社会」, 高橋一郎編, 『東アジアの教育社会学』, 東亜社, pp.45–62.
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2.3 In-text Citation Style
In-text citations shall, in principle, follow the author–year system. Page numbers shall be added to each citation where necessary (e.g., 山田（2023, p.11）, Smith (2021, p.45)). Where multiple works by the same author published in different years are cited, the publication years shall be clearly indicated. Where multiple works by the same author published in the same year are cited, they shall be distinguished by adding suffixes such as “a” and “b.”

Where a quotation extends over a substantial length, the text shall be appropriately divided into paragraphs and clearly distinguished from the main text through the use of quotation marks or indentation, so that the quoted portion can be readily identified.

2.4 Notes and Acknowledgements
Short notes may be added where necessary for the purpose of supplementing or explaining the main text. Notes shall, in principle, be presented as footnotes. Notes shall be concise and shall not contain excessively long explanations or discussions.

In order to ensure the anonymity of the peer review process, acknowledgements are, in principle, recommended to be included only after the manuscript has been accepted. Where acknowledgements must be included at the time of submission, authors shall strictly follow the instructions of the Editorial Committee. Upon acceptance of the manuscript and submission of the final version, acknowledgements shall be placed after the final paragraph of the main text, with one blank line preceding them, in accordance with the instructions of the Editorial Office.

The font used for acknowledgements shall be the same as that of the main text (Mincho-style fonts for Japanese, and Times New Roman or equivalent for English), with a font size of 10 points. The formatting shall follow the normal body-text style, and boldface or italics shall not be used. Author affiliations and funding information shall be accurately provided in accordance with the journal’s prescribed regulations.

3. Figures and Tables
Figure titles shall be placed at the bottom center of each figure, and table titles shall be placed at the top center of each table. Figures and tables shall be numbered consecutively and independently. Arabic numerals shall be used for numbering, and no period shall be added after the number.

Figure and table titles shall be treated as headings, and no terminal punctuation (such as a period) shall be added at the end of the title. The font size used for figure captions and for all text appearing within figures, tables, and appendices (including axis labels, legends, numerical values, and notes) shall, in principle, be 9 points.

4. Manuscript Submission
Manuscripts shall be submitted electronically as an attached file in Microsoft Word format to the submission address specified below. 

The subject line of the submission email shall follow the format:
“JEAER Submission_ Author’s Surname” (JEAER Submission_ Suzuki).

The manuscript file name shall follow the format:
“JEAER_ Author’s Surname_ Short Title.docx” (JEAER_Suzuki_GlobalCitizenship.docx).

At the time of submission, one corresponding author shall be designated, and a contact email address shall be clearly indicated.

Submission address: 
<submissions@ioeae.com>
(Last revised: January 31, 2026)
